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Forretningsorden for bestyrelsen for Danmarks Tekniske Universitet
Bestyrelsen

§ 1. Bestyrelsen bestar af i alt 10 medlemmer: 6 eksterne og 4 interne, jf. vedteegtens § 6, stk. 1,
med en funktionsperiode pa 4 ar. Funktionsperioden for studerende er dog 2 ar.

Bestyrelsens opgaver

§ 2. Bestyrelsen er i sit virke underkastet gaeldende lovgivning, DTU’s vedteegt samt denne
forretningsorden.

Stk. 2. Bestyrelsen har til opgave at:

a) Udarbejde DTU’s vedtaegter og eendringer heri,

b) fastlaegge de langsigtede retningslinjer for DTU, herunder strategi og organisation samt for
DTU at vedtage sammenlaegninger med andre institutioner samt udskillelse af enheder fra
universitetet,

c) indga strategisk rammekontrakt med uddannelses- og forskningsministeren, samt aftaler
med andre relevante ministre om udbud af uddannelser efter regler fastsat af denne,

d) disponere over DTU’s kapitalapparat i form af fast ejendom og optagelse af lan,

e) anseette og afskedige rektor,

f) efter indstilling fra rektor ansaette og afskedige prorektor og universitetsdirektgr,

g) efter indstilling fra rektor godkende universitetets budget, herunder fordeling af de samlede
ressourcer og principperne for ressourcernes anvendelse,

h) tilretteleegge det overordnede niveau for repraesentantskabets drgftelser af universitetets
forskning, uddannelse, forskningsbaseret radgivning og innovation,

i) sikre revision af universitetets regnskaber m.v.,

j) underskrive arsrapporten,

k) pa det overordnede niveau at sikre, at universitetets forskning og uddannelser Igbende
udvikles,

[) veelge et eksternt medlem af bestyrelsen, som ikke er bestyrelsesformanden, il
udpegningskomitéen, for en periode pa 4 ar, samt et eksternt bestyrelsesmedlem og et
internt bestyrelsesmedlem til sggekomitéen,

m) efter indstilling fra rektor, godkende sammensaetningen af aftagerpanel, og

n) sikre medbestemmelse og medinddragelse af medarbejdere og studerende i universitetets
vaesentlige beslutninger.

Formand og dennes opgaver
§ 3. Bestyrelsesformanden, som er udpeget af udpegningskomitéen og godkendt af uddannelses-
og forskningsministeren har en funktionsperiode pa 4 ar.

Stk. 2. Indtil uddannelses- og forskningsministeren har godkendt bestyrelsesformanden fungerer
det eksterne medlem, der laengst har haft seede i bestyrelsen som formand. Star flere i s&
henseende lige, gar den aldre forud for den yngre.

Stk. 3. Formanden er pa universitetets vegne ansvarlig for den strategiske dialog med
ministeren.

Stk. 4. Formanden er talsmand for bestyrelsen og varetager den Igbende kontakt med rektor
mellem bestyrelsesmaderne.
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Stk 5. Formanden er ansvalig for tilretteleeggelsen af bestyrelsens arbejde, herunder forslag til
kommende ars arbejdsplan, jf. bilag 1.

Stk. 6. Formanden varetager lgnforhandlinger med den foretrukne ansgger til stillingen som
rektor inden for en ramme godkendt af bestyrelsen. Formanden gennemfarer endvidere arlige
forhandlinger om Igntilleeg til rektor. Formanden orienterer bestyrelsen om resultatet af alle
lenforhandlinger.

Stk. 7. Formanden vurderer den af bestyrelsen udpegede institutionsrevisors uafhaengighed,
objektivitet og kompetence.

Stk. 8. Formanden sgrger for, at nye medlemmer af bestyrelsen introduceres til bestyrelsens
arbejde.

Stk. 9. | forbindelse med udpegning og genudpegning af eksterne medlemmer af bestyrelsen,
har formanden fglgende opgaver:

a) Senest 9 maneder inden udlgbet af et eller flere eksterne bestyrelsesmedlemmers
udpegningsperiode, afklarer formanden, hvem af de eksterne bestyrelsesmedlemmer, der
kan og hvem, der er villige til at blive genudpeget som eksterne bestyrelsesmedlemmer.
Formanden meddeler dette til formanden for udpegningskomitéen. For det eller de eksterne
bestyrelsesmedlemmer, hvor genudpegning er relevant forsyner formanden
udpegningskomitéen med relevant materiale til belysning af det eller de eksterne
medlemmers virke, herunder formandens vurdering heraf.

b) Er bestyrelsesformanden selv blandt de eksterne bestyrelsesmedlemmer, hvis
udpegningsperiode er ved at udlgbe, varetages dialogen med udpegningskomitéens
formand om bestyrelsesformandens virke, af det leengst siddende eksterne
bestyrelsesmedlem, der ikke selv er omfattet af genudpegning.

c) Formanden kan deltage i mgder med udpegningskomitéen, og, i tilfeelde hvor formanden
ikke er medlem af sggekomitéen, i mgder med sggekomitéen i det omfang dette
efterspgrges af komitéerne.

d) Formanden orienterer bestyrelsen om vaesentlige elementer i forbindelse med processerne
vedrgrerende udpegning og genudpegning af eksterne bestyrelsesemedlemmer, herunder
om et eksisterende bestyrelsesmedlem er villig til genudpegning samt, i det omfang
formanden har viden derom, om profiler for sagning efter nye eksterne
bestyrelsesmedlemmer.

Bestyrelsens mader

§ 4. Bestyrelsen mades 4 gange arligt. Derudover kan bestyrelsen indkaldes, nar
bestyrelsesformanden skenner det forngdent eller pa begaering af 4 medlemmer. Maderne kan
ogsa afholdes over telefon eller videolink.

Stk. 2. Formanden indkalder til mgde med mindst 7 dages varsel med angivelse af dagsorden
samt relevant bilagsmateriale. | saerlige tilfaelde kan fristen fraviges. Bestyrelsens medlemmer kan
over for formanden begeere et punkt optaget pa dagsordenen.

Stk. 3. Bestyrelsesmgderne ledes af formanden. Er formanden forhindret i at lede mgdet, ledes

det af det eksterne medlem, der laengst har haft seede i bestyrelsen. Star flere i s& henseende lige,
gar den aldre forud for den yngre.
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Stk. 4. Beslutninger traeffes normalt pa bestyrelsesmader, men kan dog traeffes efter skriftlig
foreleeggelse for medlemmerne, hvis sagens behandling ikke kan afvente naeste bestyrelsesmgade.
Ved skriftlig foreleeggelse udarbejdes en oversigt over de enkelte medlemmers stillingtagen til det
konkret forelagte spargsmal med angivelse af sagens titel. Oversigten underskrives af formanden.

Stk. 5. | uopseettelige anliggender kan formanden dog traeffe beslutning uden foreleeggelse for
bestyrelsen. Beslutninger truffet efter denne bestemmelse foreleegges for bestyrelsen umiddelbart
herefter.

Stk. 6. Bestyrelsen treeffer sine beslutninger ved almindeligt stemmeflertal. | tilfeelde af
stemmelighed er formandens stemme udslagsgivende. Bestyrelsen er beslutningsdygtig, nar
mindst 7 medlemmer er til stede.

Stk. 7. Deltagelse i behandlingen af bestyrelsens sager sker i overensstemmelse med dansk
rets almindelige regler om habilitet.

§ 5. Rektor deltager i bestyrelsens mgder uden stemmeret.

Stk. 2. Rektor indkalder efter aftale med formanden seerligt sagkyndige til at deltage i
bestyrelsesmaderne eller i behandlingen af sager.

Stk. 3. Rektor afholder efter hvert bestyrelsesmgde et made for universitetets medarbejdere og
studerende, hvor der orienteres om de af bestyrelsen trufne beslutninger og begrundelsen herfor.

Referat m.v.

§ 6. Bestyrelsens beslutninger truffet pa et bestyrelsesmgde optages i et beslutningsreferat. Det
tilstreebes, at udkast til beslutningsreferatet sendes til bestyrelsen sa vidt muligt 7 dage efter
bestyrelsesmadets afholdelse. Medlemmerne far referatet i skriftlig haring (elektronisk) inden for
en frist pa 10 dage.

Stk 2. Nar referatet har veeret i skriftlig hgring hos bestyrelsens medlemmer i 10 dage,
godkendes referatet digitalt via godkendelses-funktionen i First Agenda Prepare.

Stk. 3. Dagsordenspunkter i referatet, der er omfattet af offentlighed, jf. § 7, offentliggeres pa
universitetets hjemmeside, nar bestyrelsen har godkendt referatet.

Stk. 4. Ethvert medlem kan forlange sin afvigende mening anfgrt i referatet.

Stk. 5. Der udarbejdes en liste over bestyrelsens aktionspunkter, som ajourfgres efter hvert
mgade.

Offentlighed om bestyrelsens arbejde
§ 7. Bestyrelsesmgderne er offentlige.

Stk. 2. Sager, der er omfattet af lovgivningens bestemmelser om tavshedspligt i forvaltningen,
alle personsager og sager, hvori indgar oplysninger om kontraktforhandlinger med private eller
tilsvarende forhandlinger med offentlige samarbejdspartnere, skal dog behandles for lukkede dgre.

Stk. 3. Sager kan i gvrigt behandles for lukkede dgre, hvis det pa grund af sagens
beskaffenhed eller omstaendighederne i gvrigt findes nadvendigt.
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Stk. 4. Bestyrelsens magdemateriale gares offentligt tilgeengelige pa universitetets hjemmeside
4 arbejdsdage for madets afholdelse. Sager, der er omfattet af lovgivningens bestemmelser om
tavshedspligt i forvaltningen, ma dog ikke offentliggares. Et dokument eller en oplysning, der er en
del af en sag, der er undergivet tavshedspligt, skal dog geres offentligt tilgaengeligt i
overensstemmelse med stk. 1, safremt dokumentet eller oplysningen ikke i sig selv er
tavshedsbelagt.

Stk. 5. Personsager og sager, hvori indgar oplysninger om kontraktforhandlinger med private
eller tilsvarende forhandlinger med offentlige samarbejdspartnere, kan undtages fra kravet om, at
bestyrelsens ma@demateriale skal gares offentligt tiilgaengeligt, hvis det pa grund af sagens
beskaffenhed eller omstaendighederne i gvrigt findes ngdvendigt. Et dokument eller en oplysning,
der er en del af en sag, der er omfattet af 1. pkt., skal dog gares offentligt tilgaengeligt i
overensstemmelse med stk. 4, med mindre offentliggarelsen vil stride afggrende mod de
forudsaetninger, som en manglende offentliggerelse efter 1. pkt. tilsiger.

Stk. 6. Sager, herunder dokumenter og oplysninger til disse, der behandles for lukkede dgre, jf.
stk. 3. kan undtages fra kravet om, at bestyrelsens mgdemateriale skal gares offentligt
tilgeengeligt, hvis det pa grund af sagens beskaffenhed eller omstaendighederne i gvrigt findes
absolut nadvendigt. Hvor behandlingen af en sag sker for lukkede dare, kan der i dagsorden ske
offentliggagrelse af emnet for behandlingen, med mindre dette vil stride mod de hensyn, der farte til
sagens behandling for lukkede dgre.

Stk. 7. Bestyrelsesformanden treeffer afggrelse om offentlighed iht. stk. 1-6.
§ 8. Bestyrelsens medlemmer er omfattet af forvaltningslovens regler om tavshedpligt.

Ikrafttraeden m.v.

§ 9. Forretningsordenen traeder i kraft ved vedtagelsen i bestyrelsen. Samtidig ophaeves
forretningsordenen vedtaget pa bestyrelsens mgde den 3. december 2019.

Stk. 2. En gang arligt vurderer bestyrelsen om forretningsordenen fungerer hensigtsmaessigt i
forhold til bestyrelsens arbejde.

Stk. 3. Ved hver konstituering af ny bestyrelse forelaegges forretningsordenen for den nye
bestyrelse med henblik pa dennes tiltraeden eller aendring af forretningsordenen.

Stk. 4. Forretningsordenen er offentlig tilgaengelig.
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Vedtaget af bestyrelsen for Danmarks Tekniske Universitet pa dennes mgde den 7. december

2023.

Karin Markides
Formand

Henrik Clausen

Ulrik Juul Christensen

Susanne Juhl

Louise Frost

Kasper Bagh Pedersen

Thea Larsen

Hanne Sgndergaard

Ole Sigmund

Christian Remer Thulstrup
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Bilag 1. Bestyrelsens arbejdsplan

A. Det pahviler i medfgr af § 3, stk. 5 bestyrelsens formand at forberede bestyrelsens arbejde
gennem en arlig arbejdsplan, der er indrettet med henblik pa, at bestyrelsen kan varetage sine
opgaver som bestyrelse.

B. Dette indebeerer, at dagsordenen for bestyrelsens ordinzere mgder skal indeholde fglgende
faste punkter:

- Rektoratsrapport
- Perioderegnskab
- Status for byggerier

C. Det indebaerer endvidere, at der herudover pa anfgrte, ordinaere mader skal behandles
felgende faste punkter:

1. made:

- Arsrapport med regnskab for foregéende ar og beretning inklusive vaesentlige resultater fra aret
samt strategisk rammekontrakt.

- Afrapportering pa handlingsplan for foregaende ar

- Status pa universitetets IT-sikkerhed

2. magde:

- Fastlaeggelse af mgdedatoer for kommende ar.

- Universitetets risici, forsikringsforhold og retslige tvister

- Bestyrelsens strategiske datarapport

- Opdatering af Strategi for Finansiel Risikostyring (hvert tredje ar; 2024; 2027; 2030 osv.)

3. made:

- Uddannelses- og Forskningsstyrelsens vurdering af den strategiske rammekontrakt
- Status fra den daglige ledelse pa den igangveerende handlingsplan

- Temaer for handlingsplan for kommende ar

4. made:

- Budget og handlingsplan for kommende ar

- Bestyrelsens forretningsorden inklusive arbejdsplan for kommende ar

- Bestyrelsens selvevaluering

- Forslag til finanslov for det kommende ar samt politisk aftale om forskningsreserven
- Dagsveerdiopgearelse og lanemulighedsnotat

- Likviditetsredegarelse

- 10-ars budget
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  2023-12-12 09:48:18 UTC   EY Digital signering        xxx.xxx.xxx.xxx   A signing request email was sent to "Ole Sigmund" at "olsi@dtu.dk"                                 
  2023-12-12 09:48:18 UTC   EY Digital signering        xxx.xxx.xxx.xxx   A signing request email was sent to "Kasper Bøgh Pedersen" at "kasb@dtu.dk"                        
  2023-12-12 09:48:18 UTC   EY Digital signering        xxx.xxx.xxx.xxx   A signing request email was sent to "Christian Rømer Thulstrup" at "roemer@pf.dk"                  
  2023-12-12 09:48:19 UTC   EY Digital signering        xxx.xxx.xxx.xxx   A signing request email was sent to "Louise Frost" at "s174136@student.dtu.dk"                     
  2023-12-12 09:49:41 UTC   Susanne Juhl                104.28.xxx.xxx    The signing request email was opened by the signer                                                 
  2023-12-12 09:49:57 UTC   Penneo system               188.120.xxx.xxx   The document was viewed                                                                            
  2023-12-12 09:49:57 UTC   Susanne Juhl                188.120.xxx.xxx   The document was viewed by the signer                                                              
  2023-12-12 10:17:53 UTC   Susanne Juhl                104.28.xxx.xxx    The signing request email was opened by the signer                                                 
  2023-12-12 10:40:33 UTC   Ann-Dorthea Larsen          80.62.xxx.xxx     The signing request email was opened by the signer                                                 
  2023-12-12 10:47:28 UTC   Henrik Clausen              203.127.xxx.xxx   The signing request email was opened by the signer                                                 
  2023-12-12 10:47:29 UTC   Henrik Clausen              203.127.xxx.xxx   The signing request email was opened by the signer                                                 
  2023-12-12 11:01:26 UTC   Louise Frost                192.38.xxx.xxx    The signing request email was opened by the signer                                                 
  2023-12-12 11:01:26 UTC   Louise Frost                192.38.xxx.xxx    The signing request email was opened by the signer                                                 
  2023-12-12 11:13:48 UTC   Penneo system               188.120.xxx.xxx   The document was viewed                                                                            
  2023-12-12 11:13:48 UTC   Susanne Juhl                188.120.xxx.xxx   The document was viewed by the signer                                                              
  2023-12-12 12:09:52 UTC   Ole Sigmund                 192.38.xxx.xxx    The document was viewed by the signer                                                              
  2023-12-12 12:09:53 UTC   Penneo system               192.38.xxx.xxx    The document was viewed                                                                            
  2023-12-12 12:10:58 UTC   Ole Sigmund                 192.38.xxx.xxx    The document was viewed by the signer                                                              
  2023-12-12 12:10:59 UTC   Penneo system               192.38.xxx.xxx    The document was viewed                                                                            
  2023-12-12 12:10:59 UTC   Penneo system               192.38.xxx.xxx    The document was viewed                                                                            
  2023-12-12 12:11:09 UTC   Ole Sigmund                 192.38.xxx.xxx    The signer signed the document as Client Signer                                                    
  2023-12-12 12:27:46 UTC   Penneo system               77.233.xxx.xxx    The document was viewed                                                                            
  2023-12-12 12:27:46 UTC   Ann-Dorthea Larsen          77.233.xxx.xxx    The document was viewed by the signer                                                              
  2023-12-12 12:33:16 UTC   Ann-Dorthea Larsen          77.233.xxx.xxx    The document was viewed by the signer                                                              
  2023-12-12 12:33:17 UTC   Penneo system               77.233.xxx.xxx    The document was viewed                                                                            
  2023-12-12 12:33:18 UTC   Penneo system               77.233.xxx.xxx    The document was viewed                                                                            
  2023-12-12 12:33:45 UTC   Ann-Dorthea Larsen          77.233.xxx.xxx    The signer signed the document as Client Signer                                                    
  2023-12-12 12:44:13 UTC   Henrik Clausen              203.127.xxx.xxx   The signing request email was opened by the signer                                                 
  2023-12-12 12:44:13 UTC   Henrik Clausen              203.127.xxx.xxx   The signing request email was opened by the signer                                                 
  2023-12-12 12:44:20 UTC   Henrik Clausen              203.127.xxx.xxx   The document was viewed by the signer                                                              
  2023-12-12 12:44:21 UTC   Penneo system               203.127.xxx.xxx   The document was viewed                                                                            
  2023-12-12 12:45:29 UTC   Henrik Clausen              203.127.xxx.xxx   The document was viewed by the signer                                                              
  2023-12-12 12:45:30 UTC   Penneo system               203.127.xxx.xxx   The document was viewed                                                                            
  2023-12-12 12:45:33 UTC   Penneo system               203.127.xxx.xxx   The document was viewed                                                                            
  2023-12-12 12:45:53 UTC   Henrik Clausen              203.127.xxx.xxx   The signer signed the document as Client Signer                                                    
  2023-12-12 14:59:46 UTC   Ulrik Juul Christensen      74.125.xxx.xxx    The signing request email was opened by the signer                                                 
  2023-12-12 14:59:48 UTC   Penneo system               62.242.xxx.xxx    The document was viewed                                                                            
  2023-12-12 14:59:48 UTC   Ulrik Juul Christensen      62.242.xxx.xxx    The document was viewed by the signer                                                              
  2023-12-12 15:00:25 UTC   Ulrik Juul Christensen      62.242.xxx.xxx    The document was viewed by the signer                                                              
  2023-12-12 15:00:26 UTC   Penneo system               62.242.xxx.xxx    The document was viewed                                                                            
  2023-12-12 15:00:26 UTC   Penneo system               62.242.xxx.xxx    The document was viewed                                                                            
  2023-12-12 18:50:18 UTC   Christian Rømer Thulstrup   74.125.xxx.xxx    The signing request email was opened by the signer                                                 
  2023-12-12 18:50:18 UTC   Christian Rømer Thulstrup   74.125.xxx.xxx    The signing request email was opened by the signer                                                 
  2023-12-12 18:50:24 UTC   Christian Rømer Thulstrup   82.211.xxx.xxx    The document was viewed by the signer                                                              
  2023-12-12 18:50:25 UTC   Penneo system               82.211.xxx.xxx    The document was viewed                                                                            
  2023-12-12 18:51:11 UTC   Penneo system               82.211.xxx.xxx    The document was viewed                                                                            
  2023-12-12 18:51:11 UTC   Christian Rømer Thulstrup   82.211.xxx.xxx    The document was viewed by the signer                                                              
  2023-12-12 18:51:13 UTC   Penneo system               82.211.xxx.xxx    The document was viewed                                                                            
  2023-12-12 18:51:23 UTC   Christian Rømer Thulstrup   82.211.xxx.xxx    The signer signed the document as Client Signer                                                    
  2023-12-13 09:49:11 UTC   Penneo system               xxx.xxx.xxx.xxx   A signing request reminder email was sent to "Karin Erika Markides" at "karinmarkides@icloud.com"  
  2023-12-13 09:49:12 UTC   Penneo system               xxx.xxx.xxx.xxx   A signing request reminder email was sent to "Susanne Juhl" at "s.juhl@outlook.dk"                 
  2023-12-13 09:49:12 UTC   Penneo system               xxx.xxx.xxx.xxx   A signing request reminder email was sent to "Hanne Søndergaard" at "haso@arlafoods.com"           
  2023-12-13 09:49:12 UTC   Penneo system               xxx.xxx.xxx.xxx   A signing request reminder email was sent to "Ulrik Juul Christensen" at "ulrik@area9.dk"          
  2023-12-13 09:49:13 UTC   Penneo system               xxx.xxx.xxx.xxx   A signing request reminder email was sent to "Kasper Bøgh Pedersen" at "kasb@dtu.dk"               
  2023-12-13 09:49:13 UTC   Penneo system               xxx.xxx.xxx.xxx   A signing request reminder email was sent to "Louise Frost" at "s174136@student.dtu.dk"            
  2023-12-13 09:54:18 UTC   Ulrik Juul Christensen      74.125.xxx.xxx    The signing request email was opened by the signer                                                 
  2023-12-13 09:54:21 UTC   Penneo system               62.242.xxx.xxx    The document was viewed                                                                            
  2023-12-13 09:54:21 UTC   Ulrik Juul Christensen      62.242.xxx.xxx    The document was viewed by the signer                                                              
  2023-12-13 09:56:02 UTC   Ulrik Juul Christensen      62.242.xxx.xxx    The document was viewed by the signer                                                              
  2023-12-13 09:56:03 UTC   Penneo system               62.242.xxx.xxx    The document was viewed                                                                            
  2023-12-13 09:56:04 UTC   Penneo system               62.242.xxx.xxx    The document was viewed                                                                            
  2023-12-13 09:56:11 UTC   Ulrik Juul Christensen      62.242.xxx.xxx    The signer signed the document as Client Signer                                                    
  2023-12-13 09:56:41 UTC   Susanne Juhl                172.225.xxx.xxx   The signing request email was opened by the signer                                                 
  2023-12-13 11:39:21 UTC   Susanne Juhl                172.225.xxx.xxx   The signing request email was opened by the signer                                                 
  2023-12-14 07:04:49 UTC   Susanne Juhl                172.225.xxx.xxx   The signing request email was opened by the signer                                                 
  2023-12-14 07:35:08 UTC   Susanne Juhl                104.28.xxx.xxx    The signing request email was opened by the signer                                                 
  2023-12-14 08:20:01 UTC   Kasper Bøgh Pedersen        192.38.xxx.xxx    The document was viewed by the signer                                                              
  2023-12-14 08:20:02 UTC   Penneo system               192.38.xxx.xxx    The document was viewed                                                                            
  2023-12-14 08:20:39 UTC   Penneo system               192.38.xxx.xxx    The document was viewed                                                                            
  2023-12-14 08:20:39 UTC   Kasper Bøgh Pedersen        192.38.xxx.xxx    The document was viewed by the signer                                                              
  2023-12-14 08:20:41 UTC   Penneo system               192.38.xxx.xxx    The document was viewed                                                                            
  2023-12-14 08:20:50 UTC   Kasper Bøgh Pedersen        192.38.xxx.xxx    The signer signed the document as Client Signer                                                    
  2023-12-14 09:50:13 UTC   Penneo system               xxx.xxx.xxx.xxx   A signing request reminder email was sent to "Karin Erika Markides" at "karinmarkides@icloud.com"  
  2023-12-14 09:50:15 UTC   Penneo system               xxx.xxx.xxx.xxx   A signing request reminder email was sent to "Susanne Juhl" at "s.juhl@outlook.dk"                 
  2023-12-14 09:50:15 UTC   Penneo system               xxx.xxx.xxx.xxx   A signing request reminder email was sent to "Hanne Søndergaard" at "haso@arlafoods.com"           
  2023-12-14 09:50:15 UTC   Penneo system               xxx.xxx.xxx.xxx   A signing request reminder email was sent to "Louise Frost" at "s174136@student.dtu.dk"            
  2023-12-14 09:51:06 UTC   Susanne Juhl                104.28.xxx.xxx    The signing request email was opened by the signer                                                 
  2023-12-14 10:18:53 UTC   Susanne Juhl                146.75.xxx.xxx    The signing request email was opened by the signer                                                 
  2023-12-14 10:44:52 UTC   Louise Frost                80.62.xxx.xxx     The signing request email was opened by the signer                                                 
  2023-12-14 10:44:52 UTC   Louise Frost                80.62.xxx.xxx     The signing request email was opened by the signer                                                 
  2023-12-14 10:44:55 UTC   Louise Frost                80.62.xxx.xxx     The document was viewed by the signer                                                              
  2023-12-14 10:44:56 UTC   Penneo system               80.62.xxx.xxx     The document was viewed                                                                            
  2023-12-14 10:45:30 UTC   Penneo system               80.62.xxx.xxx     The document was viewed                                                                            
  2023-12-14 10:45:30 UTC   Louise Frost                80.62.xxx.xxx     The document was viewed by the signer                                                              
  2023-12-14 10:45:31 UTC   Penneo system               80.62.xxx.xxx     The document was viewed                                                                            
  2023-12-14 10:45:43 UTC   Louise Frost                80.62.xxx.xxx     The signer signed the document as Client Signer                                                    
  2023-12-14 12:27:35 UTC   Susanne Juhl                104.28.xxx.xxx    The signing request email was opened by the signer                                                 
  2023-12-14 17:17:13 UTC   Karin Erika Markides        104.28.xxx.xxx    The signing request email was opened by the signer                                                 
  2023-12-14 17:17:17 UTC   Penneo system               213.112.xxx.xxx   The document was viewed                                                                            
  2023-12-14 17:17:17 UTC   Karin Erika Markides        213.112.xxx.xxx   The document was viewed by the signer                                                              
  2023-12-14 17:18:03 UTC   Karin Erika Markides        213.112.xxx.xxx   The document was viewed by the signer                                                              
  2023-12-14 17:18:04 UTC   Penneo system               213.112.xxx.xxx   The document was viewed                                                                            
  2023-12-14 17:18:05 UTC   Penneo system               213.112.xxx.xxx   The document was viewed                                                                            
  2023-12-14 17:18:17 UTC   Karin Erika Markides        213.112.xxx.xxx   The signer signed the document as Client Signer                                                    
  2023-12-15 09:51:12 UTC   Penneo system               xxx.xxx.xxx.xxx   A signing request reminder email was sent to "Susanne Juhl" at "s.juhl@outlook.dk"                 
  2023-12-15 09:51:12 UTC   Penneo system               xxx.xxx.xxx.xxx   A signing request reminder email was sent to "Hanne Søndergaard" at "haso@arlafoods.com"           
  2023-12-15 10:12:36 UTC   Susanne Juhl                104.28.xxx.xxx    The signing request email was opened by the signer                                                 
  2023-12-15 10:18:06 UTC   Susanne Juhl                104.28.xxx.xxx    The signing request email was opened by the signer                                                 
  2023-12-16 09:52:12 UTC   Penneo system               xxx.xxx.xxx.xxx   A signing request reminder email was sent to "Susanne Juhl" at "s.juhl@outlook.dk"                 
  2023-12-16 09:52:13 UTC   Penneo system               xxx.xxx.xxx.xxx   A signing request reminder email was sent to "Hanne Søndergaard" at "haso@arlafoods.com"           
  2023-12-16 09:57:46 UTC   Susanne Juhl                104.28.xxx.xxx    The signing request email was opened by the signer                                                 
  2023-12-16 22:17:47 UTC   Susanne Juhl                172.225.xxx.xxx   The signing request email was opened by the signer                                                 
  2023-12-17 09:53:08 UTC   Penneo system               xxx.xxx.xxx.xxx   A signing request reminder email was sent to "Susanne Juhl" at "s.juhl@outlook.dk"                 
  2023-12-17 09:53:09 UTC   Penneo system               xxx.xxx.xxx.xxx   A signing request reminder email was sent to "Hanne Søndergaard" at "haso@arlafoods.com"           
  2023-12-17 10:01:09 UTC   Susanne Juhl                104.28.xxx.xxx    The signing request email was opened by the signer                                                 
  2023-12-17 20:40:45 UTC   Susanne Juhl                188.120.xxx.xxx   The signing request email was opened by the signer                                                 
  2023-12-17 20:40:45 UTC   Susanne Juhl                188.120.xxx.xxx   The signing request email was opened by the signer                                                 
  2023-12-17 20:40:48 UTC   Susanne Juhl                188.120.xxx.xxx   The signing request email was opened by the signer                                                 
  2023-12-17 20:40:48 UTC   Susanne Juhl                188.120.xxx.xxx   The signing request email was opened by the signer                                                 
  2023-12-17 20:40:48 UTC   Susanne Juhl                188.120.xxx.xxx   The signing request email was opened by the signer                                                 
  2023-12-17 20:40:49 UTC   Penneo system               188.120.xxx.xxx   The document was viewed                                                                            
  2023-12-17 20:40:49 UTC   Susanne Juhl                188.120.xxx.xxx   The document was viewed by the signer                                                              
  2023-12-17 20:41:22 UTC   Penneo system               188.120.xxx.xxx   The document was viewed                                                                            
  2023-12-17 20:41:22 UTC   Susanne Juhl                188.120.xxx.xxx   The document was viewed by the signer                                                              
  2023-12-17 20:41:23 UTC   Penneo system               188.120.xxx.xxx   The document was viewed                                                                            
  2023-12-17 20:41:30 UTC   Susanne Juhl                188.120.xxx.xxx   The signer signed the document as Client Signer                                                    
  2023-12-18 09:54:13 UTC   Penneo system               xxx.xxx.xxx.xxx   A signing request reminder email was sent to "Hanne Søndergaard" at "haso@arlafoods.com"           
  2023-12-19 09:55:11 UTC   Penneo system               xxx.xxx.xxx.xxx   A signing request reminder email was sent to "Hanne Søndergaard" at "haso@arlafoods.com"           
  2023-12-20 09:56:09 UTC   Penneo system               xxx.xxx.xxx.xxx   A signing request reminder email was sent to "Hanne Søndergaard" at "haso@arlafoods.com"           
  2023-12-21 09:57:09 UTC   Penneo system               xxx.xxx.xxx.xxx   A signing request reminder email was sent to "Hanne Søndergaard" at "haso@arlafoods.com"           
  2023-12-22 09:58:10 UTC   Penneo system               xxx.xxx.xxx.xxx   A signing request reminder email was sent to "Hanne Søndergaard" at "haso@arlafoods.com"           
  2023-12-23 09:59:08 UTC   Penneo system               xxx.xxx.xxx.xxx   A signing request reminder email was sent to "Hanne Søndergaard" at "haso@arlafoods.com"           
  2023-12-24 10:00:10 UTC   Penneo system               xxx.xxx.xxx.xxx   A signing request reminder email was sent to "Hanne Søndergaard" at "haso@arlafoods.com"           
  2023-12-25 10:01:09 UTC   Penneo system               xxx.xxx.xxx.xxx   A signing request reminder email was sent to "Hanne Søndergaard" at "haso@arlafoods.com"           
  2023-12-26 10:02:10 UTC   Penneo system               xxx.xxx.xxx.xxx   A signing request reminder email was sent to "Hanne Søndergaard" at "haso@arlafoods.com"           
  2023-12-27 10:03:09 UTC   Penneo system               xxx.xxx.xxx.xxx   A signing request reminder email was sent to "Hanne Søndergaard" at "haso@arlafoods.com"           
  2023-12-28 10:04:11 UTC   Penneo system               xxx.xxx.xxx.xxx   A signing request reminder email was sent to "Hanne Søndergaard" at "haso@arlafoods.com"           
  2023-12-28 15:29:27 UTC   Hanne Søndergaard           78.156.xxx.xxx    The document was viewed by the signer                                                              
  2023-12-28 15:29:28 UTC   Penneo system               78.156.xxx.xxx    The document was viewed                                                                            
  2023-12-28 15:30:36 UTC   Penneo system               78.156.xxx.xxx    The document was viewed                                                                            
  2023-12-28 15:30:36 UTC   Hanne Søndergaard           78.156.xxx.xxx    The document was viewed by the signer                                                              
  2023-12-28 15:30:38 UTC   Penneo system               78.156.xxx.xxx    The document was viewed                                                                            
  2023-12-28 15:30:46 UTC   Penneo system               78.156.xxx.xxx    The document signing process was completed                                                         
  2023-12-28 15:30:47 UTC   Hanne Søndergaard           78.156.xxx.xxx    The signer signed the document as Client Signer                                                    
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